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RareBooksClub. Paperback. Book Condition: New. This item is printed on demand. Paperback. 90 pages.
Dimensions: 9.7in. x 7.4in. x 0.2in.This historic book may have numerous typos and missing text. Purchasers can
usually download a free scanned copy of the original book (without typos) from the publisher. Not indexed. Not
illustrated. 1910 edition. Excerpt: . . . according to the dates on which payments are due. It is claimed that it is
necessary for the collector to have the contract, as the customer is quite liable to lose the duplicate and may
ask for particulars about the items purchased. This plan is not advocated on account of the liability of loss of
contracts. If it is desirable for the collector to carry the contract, a third copy should be made for that purpose.
Original contracts should be kept in a fire-proof safe, and should be filed in numerical order. The most
convenient file is a document file, in which contracts can be filed folded. Collectors Card. The most convenient
method of handling collections is to supply the collector with cards as shown in Fig. 27. On the face of this card
is a record of particulars, similar to that shown on the outside of the contract, while the reverse is ruled for a
record of payments. Since all contracts call for payments on certain days of the week or month, it is very
necessary that the collection cards be brought to notice on the collection days. A simple method of providing
for this is to use a card file equipped with a set of thirty-one numbered guides to represent the days of the
month, or a set of guides printed with the days of the week. The cards are filed back of the guides which
represent the collection days. It is...
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